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You can withdraw your application while the position is still being advertised.

If you would like to withdraw your application after the closing date, please contact the hiring manager or the People Support
team at 3 peoplesupport@kingston.vic.gov.au.
To withdraw an application for a role which is still being advertised:

Log into Careers.

Click on ‘My Profile’.

|n - _

Enter a keyword or job ID

Any Employment Type

All Categories

@ Careers at Kingston £ Employee Benefits E] Our Recruitment Process
Find all of our current Job Opportunities at the Enjoy a flexible and innovative culture with Find out more about how to apply for a position at
City of Kingston. Kingston Employee Benefits. Kingston.

Learn More © Learn More © Learn More ©

Click on the ‘Application History' tab.
Select ‘Withdraw’ from the Options drop down list and click on the arrow icon. You will notice that the application status
has now been changed to ‘Withdrawn'.

Please note: You will receive an email confirming that your application has been withdrawn.
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Mr John Smith
Manage Profile @
Logout [
Mr John Smith [C1075]
My On-Boarding @
© FioWorkBadge oW
Jobs # 2 Emait johnsmith@gmail.com

€ Phone:

@ Profle B Employment Summary = Compensstion D Timeline & Profile image (] POROSITESN ) &) Documents (8 ResumeKeywords i References [ Comespondence & Account Seitings
———

Application History
Postion Titie Status Last Updated
Complete 15/02/2021

Incomplete 05/02/2021

Update
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. Phone:

* Status:

@ Profile Employment Summary. B Profile mage [ Documents 8 Resume Keywor & References Corespondence & Account Settings

Options.

Withdrawn o

Incomplete i vie

Re-applying for a position
Log into Careers.

Click on ‘My Profile’.

Enter a keyword or job ID
o

All Categories Any Employment Type v

@ Careers at Kingston £ Employee Benefits E] Our Recruitment Process

ve culture w

Find all of our current Job Opportunities at the
City of Kingston.

Enjoy a flexible and in
Kingston Employee

Find out more about how to apply for a position at
Kingston

Learn More © Learn More © Learn More ©

Click on the ‘Application History' tab.

Select ‘Re-Apply’ from the Options drop down list and click on the arrow icon.
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Logout »

Mr John Smith [C1075]
My On-Boarding z
© FdWorkBadge: oWl
Jobs L B Email: johnsmith@gmail.com

. Phone:

* Status:

@ Profie B Employment Summary 2 s L References I Comespondence @ Account Settings

Application History
Positon Tite Last Updated

HA Oper - 1
(Applicat

Business Services Coordinator Incomplete 05/02/2021

You will now be able to review and re-submit your application.
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